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IIPABUJIA
perJiaMeHTHPYIOIHe BONPOchbl 00MeHA 1e/I0BbIMH MMOAAPKAMH H 3HAKAMH [1€J10BOr0
rocrenpuumcerBa B MAJIOY Ne §

1. O6mue NoNoKeHHA

1.1. [IpaBuna oOMeHa [ENOBBIMM TOJApKaMH M 3HAaKaMH JIEJIOBOTO TOCTENPUHMCTBA B
MYHHIMTIATEHOM OIODKETHOM JOMIKOJBHOM 00pasoBaTebHOM YUPEKACHUH MAJZIOY Ne 5
(naee — [IpaBuna) paspaboTaHel B COOTBETCTBMHM C TONOXKEHHSMH KOHCTHTYIHH Poccuiickoit
®enepanus, PeeparbHOro 3akoHa ot 25.12.2008. Ne 273-03 «O HpoTHBOAEHCTBUH KOPPYILKK» K
IPHHATLIMY B COOTBETCTBHH C HUMH HHBIMU 33KOHONATEIbHBIMHA H JIOKAIbHBIMHI 2KTAMH.

1.2. TIpaBuna ONpENENSAIOT ENHHbIE [Vl BCEX PAOOTHHKOB B MYHHIHIATBHOM OroMKETHOM
JIOMKONbHOM 0GpasoBaTensHoM ydpexaennn MAJIOY Ne 5 (manee — Yupexsenne) tpeboBanus
K JapeHHIO U IPHHSATHIO JENOBBIX N0JapKOB.

1.3. Yupex/eHHe TO/UICpXXUBAET KOPIIOPATHBHYIO KyJIBTYpy, B KOTOPOH JENOBBIE MOAAPKH,
KOPHOPAaTHBHOE TOCTENPHUMCTBO M MPENCTABHUTEIBCKHE MEPOTIPHATHS PACCMATPUBAKOTCS TOJIBKO
KaK WHCTPYMEHT Ui YCTAHOBICHHS M MOJJEP)KAHHs JICNOBBIX OTHOIIEHHH M KaK NPOSBIEHHE
OGLIETIPHHATON BENUTHBOCTH B XOJIE JIESATENBHOCTH Y UPeIICHHUS.

1.4. YupesueHne UCXOAUT U3 TOTO, YTO JOJIrOBPEMEHHEIE JEJIOBBIE OTHOMICHNS OCHOBBIBAIOTCA Ha
JOBEPHH M B3aUMHOM yBakeHHH. OTHOLICHHS, NMPH KOTOPBIX HAPYIIAETCA 3aKOH W INPHHLHIIbL
JETOBOH ITHKH, BPEIAT PeNyTalund YupexkIeHus i 4YeCTHOMY MMEHH ero pabOTHHUKOB, H HE MOTYT
obecriednTs YCTOMUMBOE JIONTOBPEMEHHOE pa3BuTHe YupexaeHus. Takoro posa OTHOUICHHs He
MOTYT ObITh IPHEMJIEMBI B MIPAKTHKE PaGOTHI Y UPEeIACHHUS.

1.5. Jleiicteue TlpaBuii pacrpocTpaHseTcs Ha BCeX paboTHHKOB YUPEKACHHS, BHE 3aBUCHMOCTH OT
YPOBH# 3aHUMAEMOM LOJKHOCTH.

1.6. Jlannpie [TpaBuna npeciejyer cielylouue nenu:

- obecreyeHue eaMHO0OPa3HOro MOHHMMAHHS PO W MECTa JIENIOBBIX MOJAPKOB, JE0BOr0
FOCTENPUUMCTRA, NPECTABUTENILCKMX MEPOTIPHSTHA B JIEJIOBOH MPAKTHKE Yupexaenns;

- OCYLIECTB/ICHME  YNPABJEHYECKOH M XO3AMCTBCHHON  NEATEBHOCTH YupexaeHus
UCICHOYMTESILHO Ha OCHOBE HAJUICKALIMX HOPM U NPaBHI JEJI0BOro MobeneHs, 0asupylomuxcs Ha
[IpYHIMIIAX Ka4CCTBA TPEAOCTABJICHMS YCIIYr, 3alUThl KOHKYPEHIHM, HELOMYLICHHS KOH(TMKTA
MHTEPECOB,

- OIpPEJIC/ICHAC eIMHBIX Uit BeeX paboTHuion Yupexienns TpeOoBaHWH K JapeHHio H
NPUHATHIO JICTIOBLIX 110/IAPKOB, K OPraiyu3aLii U yHacTHIO B IPCACTABUTCILCKHX MEPOTIPUATHSX;

- MMHAMU3MPOBAHKE PHUCKOB, CBA3AHHBIX € BO3MOXKHBIM 310YyMOTPEOICHHEM B o0nacTH
[I0APKOB, MPEACTaBUTENLCKUX Meponpusitiil, Hanbosee cephe3tbIMA U3 TAKMX PHCKOB SBJIAIOTCA
ONMACHOCTb TOJKYNAa M B3ATOUHMYECTBO, HECHPABC/UIMBOCTL 110 OTHOLIEHHMIO K KOHTparcHTam,
NPOTEKLHOHU3M BHYTPU Y UPEHACHUSI.




2. Tpe6oBanusi, NpeabsABIAeMble K 1€I0BbIM moJapKam
M 3HAKaM /1eJIOBOro rocTenpuHuMcTBa

2.1. PaGoTHHEKH YUpexaeHHs MOTYT M0JIy4aTh IE/N0BbIe MOJapKH, 3HAKH JeJIOBOT0 roCTeMPUUMCTBA
TOJNBKO Ha OQUIHAIBHBIX MEPOIpPHUSATHAX, NpH yCIOBAH, 4TO 3TO HE NPOTHBOPEYUT TpeOOBaHHIM
AHTHKOPPYILHOHHOTO 3aKOHO/IATENIbCTBA U HACTOAIINM [TpaBmiIaM.

2.2. Tlomapku u YCNIyrW, NPHHHMAacMble HIH TIpe/I0CTaBIIAEMBIC YapexaeHHeM, NepeaaoTcs H
NPUHAMAIOTCS TOJIBKO OT MMEHH VupexaeHus B IIEJIOM, a HE KaK IOAapOK WM nepefada ero ot

OT/IEJIbHOTO paOOTHHKA.
2.3. JlenoBsle MOJApKH, KOTOpble PabOTHHKM OT MMCHH VupexaeHrst MOTYT IepelaBaTe ApyruM

JMIAaM WIA TPUHHMATh OT APYTHX JIMI B CBS3H CO cBOell TPyHOBOH JEATENBHOCTBIO, a TAKKE
[Ipe/ICTABATENBCKHE PACXOMBI Ha JIE7I0BOE TOCTEPHHMCTEO JIOJIKHBI COOTBETCTBOBATH CIIEAYIOIUM
KPHTEPHSIM:

-GbITh NpPSIMO CBSI3aHBI C YCTaBHBIMH LEJNAMH JCATCIBHOCTH YupexaeHus, 100
¢ IAMATHBIME JaTaMH, IOOMIEsSMH, 0OIeHaIHOHATbHBIMH TIPa3IHUKAMH, HHBIMA COOBITHSAMH,

- BBITH Pa3yMHO 0GOCHOBAHHBIMH, COPa3MEPHBIMH H HE ABILITECA PEAMETAMH POCKOIIH;

- He MPEJICTABIATH CO0OH CKPBITOE BO3HATPXKACHHE 32 yCIYTY, neficTBUe UK Oe3JeHCTBHE,
[IONyCTHTEIBCTBO KM TOKPOBUTEIBCTBO, IPENOCTABICHHE MpaB MM NPHHATHE ONPEIEICHHBIX
peinenuii, MO0 MOMBITKY OKa3aTh BIHSAHHE HA TIOMYHATCIA C MHOI HE3aKOHHOM MM HEITHYHOH
1[EeJIBIO;

- He co3[aBaTh Ul MOIydaTenst 00d3aTeNbCTBa, CBA3AHHBIC C Cro ciy>keOHBIM TOJIOKEHHE
JIIH HCIIOTHEHHEM CITyXeOHBIX (JOIKHOCTHBIX) 00S3aHHOCTEH;

- He cO3/1aBaTh PEMyTAallHOHHOTO PHCKa Ul JEJI0BOTO UMHIDKA VupexaeHus, pabOTHHKOB H
MHBIX JMI[ B Clydae pAcKpeITHs MHOpMaudd O COBEPHIEHHBIX IOJApKaX M MOHECCHHBIX
NpEACTABUTENBCKHX PACXoax;

- He NPOTHBOPEYMTDH NPHHIMIAM U TPeGOBAHMAM AHTHKOPPYIIIHOHHOTO 3aKOHOIATE/ILCTBA
Poccmiickoit ®enepanuu, Ilomoxenuro 00 AHTUKOPPYMIIMOHHON TOJNHTHKH B Y4PEXICHHH,
Konekcy THKH U CIIy’KeOHOTo MOBeleHHs pabOTHHKOB VupexxaeHus H OOIIENPUHSATHIM HOpMaM
MOpAJT ¥ HPaBCTBEHHOCTH.

2.4. JlenoBele MOJAPKH, B TOM YHMCIIC B BUJIE OKA3aHWA YCIIyT, 3HAKOB 0c000ro BHAMaHUS M y4acTHs
B pa3B/eKaTeNbHBIX ¥ AHAIOTHIHEIX MEPONPUATHAX HE JIOJDKHBI CTABHTE NPHHMMAIOIIYIO CTOPOHY B
3aBHCHMOE TIONOYKEHHe, [IPUBOJMTL K BO3HAKHOBEHHIO KAKMX-THOO BCTPEYHBIX 003aTeNbCTB CO
CTOPOHBI IOJTyYaTells WM OKa3plBaTh BIIMSHHE Ha OOBEKTHBHOCTL €r0 ACNOBBIX CYXICHHH H
pELICHHH.

2.5. CTONMOCTD W IEPHOJMYHOCTS AAPCHHSA M TONYYEeHHs JENOBBIX IOJAPKOB W/HIM Y4acTHs B
MPeICTABUTENHCKAX MEPOIPHATHAX OMHOTO W TOTO XK€ TPETHEro JMNA JOMDKHBI ONPENCNATHCA
JIETI0BOH HEOOXOAMMOCTBIO U OBITh pa3yMHBIMH.

2.6.B kauecTBe NOAAapKOB paOOTHUKM Y4YPEXIEHHS MOJDKHBI CTPEMMTBCA HCIONb30BaTh B
MaKCHMaJIBHO JONYCTHMOM KOJIMYECTBE CIYy4YacB CYBCHHPHI, MPEIMETBI M H3JIENHs, HMEIOIIHe
CUMBOJIMKY Y UpeXIEHHS.

2.7.Tlogapku ¥ yCIyTd He NOJDKHBI CTAaBHUThL I10J COMHEHHME HMHIK HJIH JEIOBYIO PCITyTaIMIO
Yupesx/aeHus Uik ero paboTHUKOB.

3. IIpaBa u o6s13aHHOCTH PaGOTHHKOB Yupex/IeHHs IpH 00MeHe 1eI0BbIMH MOJapKaMH
M 3HAKAMM JeJI0BOT0 rOCTENPHHMCTBA

3.1. PaGoTHHKM, NpEICTaB/ss HWHTEpechl YUPEKAEHHSA WM AEHCTBYS OT €ro WMEHH, IOJDKHBI
cobNIOAaTh MPAHMLBI LOTYCTUMOTO MOBEJCHHS NP OOMEHE JIENOBBIMH MMOJapKaMHi K MPOSBICHHH
JIeJIOBOTO FOCTENIPUUMCTBA.

3.2. PaBorHuky Yupek/IeHUs BIIpaBe JapuTh TPETbUM JIMLAM U NOJIy4YaTh OT HUX JIEJOBBIC NOJAPKH,
OpraHU30BbIBATh H YYaCTBOBATH B MPEACTABUTEILCKAX MEPONPUATHSAX, €CJIM 3TO 3aKOHHO, 3THYHO u
JeNaeTCs HCKIIIOYHUTENBHO B JICTIOBBIX LIENIsX, ONpe/eeHHbIX HacTosAmHUMH [1paBuiaMu.
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3.3. Ilpn moObIX COMHCHMIX B [paBOMEPHOCTH WJIM OTUHHOCTH cBoux jaeicTBuil pabOTHHKHM
Yupexaerus 00s3atbl [10CTABH T B M3BECTHOCTH JupeKTopa YupeaeHus
} IPOKOHCYJILTHPOBATLCS € HHM, TIPEIAC yeM JapuTh WM [OJydaTh M0JapKH WM y4acTBOBaTh B
TeX HJIH HUBIX TPEACTABUTENBCKHX MEPOIPHATHSX.

3.4, TIpy moNyueHHH /EJI0BOro Tojapka WiIK 3HAKOB JISJIOBOrO TOCTEMPUUMCTEA pabOTHUKH
Yupexcienus  00s3aHbl  IPUHUMATL  MCPLI 10 HeOMyLICHHUIO BO3MOKHOCTH BO3HHUKHOBCHHSA
KOH(MIKTa HHTEPECOB.

3.5. PaBGoTHHKH YupexaeHHs He BIpaBc HCIIOJIB30BaTh CIy)XeOHOe MOJNOKEHHE B JIMYHBIX LENIAX,
BKTIOUAs HCMOJb30BAHHE HMYIIECTBa Y UPEKACHHUS, B TOM YUCIIE:

- JN# TIOJIYUEHHsl OJAPKOB, BO3HATPANK/ICHH 1 MHBIX BBIFOZ AUIA ce0sl JIMYHO M ApYrHX JIHL
B OOMEH Ha OKazaHue YupeKAeHUEM KaKuXx-mub0 ycsIyr, OCYIIECTBICHHA 1160 HEOCYLIECTBICHHS
onpeae/ieHHbIX NeMCTBHUH, epeaain HHpOpMaLIUH, cocTaBJIsIoLIEHl KOMMEPUECKYIO TauHY,

- ISt MOJTYYEHHs! [10aPKOB, BO3HArpamACHUs H MHBIX BBIFO JUIS JIMUHO M APYrUX JMLL B
ripoliecce BeeHHs [N Y UPEKACHUS, B TOM yKene, KaK 10, TaK | roc/e npoBeacH A 1IeperoBopoB O
3aKITIOYEHHH [PAX(IAHCKO-TPABOBbIX IOTOBOPOB U HHBIX CIENIOK. .

3.6. PaboTHHKaM YupekIeHus He PEKOMEHIYCTCH MpUHMMATh HJIA NepeaaphBaTh noAapk 1Moo
yCITyrH B JIOOOM BHAE OT TPETLHX JIHIL B KauecTBE 6Jaro4apHOCTH 3a COBEPLICHHYIO yCIYTY U
JIaHHBINA COBET.

3.7. He pomyckaeTcsi mnepeiasarb W NPUHMMATH MofapKH OT YUpemAEHHsd, €ro pabOTHUKOB H
npejcTaBATeNeH B BHAC JEHEKHBIX CpeACTS, KaK HATMYHBIX, TAK ¥ OE3HATMYHBIX, HE3ABHCHMO OT
BAIOTHI, 4 TAK)Ke B GopMe aKuuii, OMIMOHOB UITH HHEIX JTHKBUIHBIX LEHHBIX Oymar.

3.8. PaBGoTHUKM YUpeKIeHUA HOJIKHBI OKa3bIBaThCA OT MPEJUIOKEHUH, MOIydeHHA MOAApKOB,
OILIAThl X PacxoJoB H T.II., KOraa [10106HbIE AEHCTBHS MOTYT MOBIMATH HIIM CO3/ATH BIIEYATIIEHHE
0 BIMAHHM HA MCXOJ CHENKH, Pe3y/lbTaT MpOBEACHHA TOproBs, Ha IPUHHMAEMBbIC VupexaeHHeM
peleHHs U T.1.

3.9. AZIMHHKMCTpALXs 1 pabOTHHKH Yypex/eHns He TPHESMIIOT KOPPYTIIHH. [Tofapkyl He OAOJIKHBI
6bITh HCTIOTb30BAHBI JUISL Ja4K/ MOy eHHs B3ATOK HIH KOPPYTILHH B MOOBIX €€ MpOSBICHUAX.

3.10. PaBoTHyx Y4pesxkaeHHs HE BIPaBe npejiaraTh TPETbUM JIHLAM HIIH IpUHUMATh OT TaKOBBIX
roApKH, BbITLIATH, KOMIEHCAUHH U T.I1. crouMocTbio cBbime 3000 (Tpex Teicsd) pybieH wiin He
COBMECTHMbIE C 3aKOHHOU paKTUKOM JENOBBIX ortHowenn#. Ecmu paGOTHHKY YUpeXACHHS
npeanaraioTca 10A0OHbIE MOAApKH WK neHbpry, OH 00s3aH HEMENICHHO 00 3TOM AHUPEKTOPY
YupexaeHus.

3.11. PaboTHuK  YUpeXeHusi KOTOpoMy  TIpH BLITIOJTHEHHH  JIOJDKHOCTHBIX 00s13aHHOCTEH
npeiaraloTcs MOJapKu WM HHOC BO3HArPAKIEHAE KaK B NPAMOM, TaK HB KOCBEHHOM BH/IE,
KOTOpbIE CIOCOOHBI MOBJIUATE Ha [OATOTAB/IHBAEMbIE M/WTH [PHHMMAECMBIC UM DCLICHHA WA
oKazaTh BIMAHHE HA ero AeicTBre/6e3ICHCTBHE, NOJDKEH:

. oTKasaThcd OT HHX O HEMEUICHHO YBEJOMHTE mupeKxTopa Y4pemaeHus o daxte
1IpeUTOKEH U T10/1apKa (BO3HArPAKICHHS);

- 0 BO3MOMKHOCTH MCKJIIOYHTH JIAJIbHEHIINE KOHTAKTEL C JIMIOM, TPEANIOKUBLIMM IOAPOK
YIM BO3HATPAIKIEHNE, CCIIU TONILKO TO HE CBA3AHO €O ciyebHoi HEOOXOINMOCTBIO;

_ ciiydae, ecii f101apOK MM BO3HArpaicICHHE He MpEeJCTABIACTCSl BOIMONKHBIM OTKJIOHHTE
WM BO3BpATHTh, Nepelarb ero ¢ COOTBETCTBYIOMEH  CiyKeOHOH 3aMCcKOil ans MpPUHATHS
COOTECTCTBYIOUWMUX MEp AHPEKTOPY Yupenenus M MpojoJikHTh paboTy B yCTAHOBJIEHHOM B
YupeAICHUM TTOPAIKE HaJl BOIPOCOM, € KOTOPELIM GLUT CBSI3aH MOJAPOK HITH BO3HATPAK/ICHHE.

3.12. B ciy4ae BO3HUKHOBCHHMSI KOHIMKTA HHTEPECOB MM BOIMOMHOCTH BO3HHKHOBEHHS
KOH(IMKTa HHTCPECOB TIPH MOJYHCHHH JIEJIOBOFO TO/1apKa HJIH 3HAKOB AC/IOBOTO rocTernprUHMCTBa
paboTHUK Y 4pekIeHIs o6Gs3an B nuchmennoi Gopme yREAOMUThL 06 9TOM OJIHO M3 JOJDKHOCTHBIX
JIMLL, OTBETCTBEHHBIX 34 NPOTUBOUCHCTBUC KOPPYIILIAK, B COOTBETCTBHH C IPOIENYPOil pacKpbITHS
KOH(IMKTa MHTEPECOB, yrsepaciennoil IlosoxeHueM o KOH()IHKTE MHTEPECOB, NPUHATHIM B
YupexaeHHH.

3.13. PabGoruukaM YupeixaeHus 3arnpemactrcs:

- caMOCTOSITEILHO TIPUHUMATE MIPEUIONKCHHS OT OpraHN3aIMil WK TPETHHX JIULL O BPYICHHMH

JIC/IOBBIX [10/1apKOB H 00 OKa3aH!y 3HaKOB JICJI0BOTO rocTernpuUMCTBa;



- IpuHHMaTL 6e3 cornacoBaHusl ¢ AMPEKTOPOM YUpEeIACHHS JIEJOBbIC MOAAPKH M 3HAKH
ACJIOBOTO  IOCTENPHUMMCTBA B XOJA€ HPOBEICHHSI JICJOBBIX [1€PErOBOPOB, IIPH 3aKIIOYEH UK
AOrOBOPOB, & TAKKE B MHBLIX C/ydasix, Korja nojobHbie ACHCTBUS MOTYT MOBIUATE MJIM CO3MATh
BrieuaTaeHNE 00 X BAMAHIN HA IPHHMMACMbIC PELLICHUSL;

- IPHHNUMATL CJIOBbIE NOAAPKH W 3HAKH [I@JIOBOrO TOCTENPUUMCTBA B XO[e [IpOBE/ICHNA
TOProB i BO BPEMsl NIPSIMBIX MEPErOBOPOB MPH 3aK/IIOUCHUH J0rOBOPOB (KOHTPAKTOB);

- IPOCHTb, TPeOOBAaTh, BBIHYKAATH OPraHW3aLUMH HIIH TPETbUX JIKLL JApHTh UM JIMOO MX
POACTBCHHHKAM IEJIOBbIC MOJAPKH W/ OKa3bIBaTh B UX MOJIb3Y 3HAKH JEJI0BOr0 FOCTENPHUHMCTBA,

- IPUHAMATD MOJAPKH B BUJIC HATMYHDIX, O€3HANMYHBIX [ICHEKHBIX CPEJCTB, LIEHHBIX Oymar,
JParoLeHHBIX METAJIOB.

3.14. Yupexnenue MOXeT NMPHHATL pelieHHe of yyacTHH B GIarOTBOPHTEIBHBIX MEPOMPHATHSX,
HAlIPaBICHHBIX Ha CO3JaHHE W YNpOYeHHE HUMMJDKa YupexzaeHus. [Ipu 3ToM riaH W OroKeT
Y4acCTHs B JAHHBIX MEPONIPUATHAX YTBEPIKAACTCS AUPEKTOPOM Y UPEXKIEHHUS.

3.15.B cnyuae ocyliecTBieHHs CIIOHCOPCKMX, OJarOTBOPHTENBHBIX MpPOrpamMMm YupeiaeHue
AOMKHO NPEABAPUTENBHO YOCTOBEPUTHCS, UTO NPEJOCTaBAsIeMas Y Upe)KAeHHEM TTOMOILLb He OyaeT
HCINOTb30BaHa B KOPPYNLHOHHBIX LIEJISTX MJIH MHBIM HE3aKOHHBIM MTyTEM.

3.16.1lpyu  B3aMMOJEGHCTBMM C  JMUAMH, 3aHMMAIOLIMMH  JO/UKHOCTH  TOCYAapCTBEHHOIA
(MYHHLHMAIbHO#H) CiykObl, CelyeT pyKOBOACTBOBATHCS HOPMaMH, PEryJHPYIOUIHMH 3THYECKHE
HOPMbI H [IPaBHJia ClIy)KeOHOro MOBENAEHHA rOCyAapCTBEHHBIX (MYHHLHNIATBHBIX) CITyKALHX.

3.17. Heucrnionnenue nacrosmux IIpaBui MOXeT cTaTh OCHOBaHHEM Ulsi PUMEHEHHS K PaGOTHHKY
Mep JMCUMIUIMHAPHOTrO, aAMMHHCTPATUBHOIO, YTOJOBHOIO M IPaXXAAHCKO-MIPABOBOr0 XapakTepa B
COOTBETCTBUH C AEHCTBYIOLIMM 3aKOHOAATEIbCTBOM.

4. O6nacTb NpUMEHEHH

4.1. Hacroswue [lpaBuia nojnexar MPHMEHEHHIO BHE 3aBHCHMOCTH OT TOrO, KaKHM OGpa3oM
NEepeNaoTCs JIeN0Bble IOJApPKM M 3HAaKH [EJI0BOTO TOCTENPUHMMCTBA: HAMPSIMYIO HIM dYepes
TIOCPETHHUKOB.

4.2. Hacrosiue [lpaBuia sBisitoTcst 00653aTeNbHBIMU JUIS BCX PAOOTHUKOB YUpeXIEHUS B MEPHON
paboThl B YYpekaeHUH.



